North Carolina Department of Commerce

              EMPLOYEE REQUEST FOR PERMISSION

               TO USE PRIVATELY-OWNED VEHICLE

	Division/Commission/Agency: 
	     


	Employee Requesting Permission:
	     


	Dates of Travel: 
	     


	Itinerary: 
	     


	Estimated miles of travel: 
	     


	Detailed explanation of why privately owned vehicle is requested: 

	     


If the stated reason is because a state vehicle was not available, under penalties of perjury, I certify that I contacted Motor Fleet to obtain a state vehicle as required by OSBM and one was not available.



Signature of Requestor: _____________________________

I hereby approve the use of a privately owned vehicle for the employee for the designated purpose. If the stated reason is that a state vehicle was not available, I hereby agree that a state vehicle was not available and I approve reimbursement to the requestor at the IRS rate as opposed to the lesser Motor Fleet rate that is applicable when a state vehicle is available.



Signature of Supervisor: _____________________________


                                         (Authorized approver for travel reimbursements)

This form should only be completed if the employee is claiming 55.5 cents (IRS rate effective July 1, 2011) for mileage reimbursement.



Revised July 1, 2011

                                                                                                (See FM-1)


