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1 ABOUTTHIS GUIDE

1.1 Purpose

This guide provides comprehensive guidelines and stepy-step instructions for working with the Telerik
RadEditor for ASP.NET AJAXhe high-end WYSIWYG content editor for ASPEN.
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1.2 Who should use this guide

This guide isintended for end-users of RadEditor. For deployment and configuration instructions, please
refer to the "Deployment Manual" shipped with the product distribution.

2 ABOUTRadEditor

RadEditor is a powerful WYSIWY5 (What You See Is What You Get) content editalowing even non
technical users to author and manage HTML content as easily as writing a documelnt.its familiar
Word®-like interface users canseamlessly format text, set hyperlinks, build tablesnd insert images,
Flash, documents, etc.

Note: Some of the features described in this manual may not be available in your specific
application. Please&onsult your product developer for availability of features and further
instructions.

3 RadEditorTOOLBARS

RadEdtor toolbarsare a set of buttons and drogown lists you click to perform common tasks(e.g. make
text bold, apply color, build tables, open the image dialog, etcNiost of these buttons work in the same
way as in Microsoft Word®.



Q3] RadEditor | END USER DOCUMENTATION stelerik

FOR ASP.NET AJAX

Sloys s G0s 20 | EEEH OO H 0
x|B I[Ulae ES=EEEE=Z=|(%A A9 i-0-
¥: ) A~ Oy~ TimesMew R ~| 3 = Apply €55 ClL.. =| Custom Links = | Marmal - of -
1T-|- A
= Q] RadEditor
E FOR ASPNET AJAX
Ty =
Ko
- i.-. . . . . . . .
| RadEditor is not stimply an HTWL Editor. Tt 15 what Microseft chose to use in REDH,
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like content authoring environment, the result 1s the same: clean XHTML output, fast
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Note: Depending oryour particular application, you may nobe able tosee all the buttongs
displayedabove Alternatively,you may have additional bitons with custom functionality. In the
latter case, please consult the developer of the application.

The functions of thevarious buttons and dropdowns on theRadEditor toolbar are described further in
this manual. You will also find instructions on how to complete common tasksuch asformatting text,
inserting hyperlinks, working with images, etc.

4 SYSTEM MODULES

The Sysem Modules are special tools used to provide extra information for the users who work with
RadEditorin Edit mode. Currently, there arefour modules shipped outof-the box with the editor:
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9 Tag Inspector
1 Properties Inspector
1 Real Time HTML Inspector

9 Statistics Module

4.1 Tag Inspector

This module displays the path of the selected iterfi.e. the DOV path of the current element) It also allows
you to select the last innermost) tag in the hierarchy andremove it using the[Remove Element] button.

&V 38 ﬁ-é—‘:ﬁl?jawﬂ:'wﬂlﬂ%iH}'f{'lt‘ﬂﬂ;_uav@.ﬂlﬁ%?i|

x| B I[Ube ESEEE|EE==|[HA I 8- 5-0-

) A - 8y TimesMewR.. ~| 3 = Apply €55 Cl.. +| Custom Links ~| Marmal -\ &F -

Tl-l- /_\

= Q] RadEditor

E FOR ASPNET AJAX

b m

. i-.- . . . . . - .

| RadEditor is not stmply an HITL Editor. It 15 what Microsoft chose to use i RISDH,

(7] CodeFles, TechtMet, hCWE and even as an alternative to the default editor i

T ShareEoint. Whether vou need a mere Textbox with Google-like spellchecker, or a Word-
like content authoring enwronment, the result 1s the same: clean X HTML cutput, fast
rendering, widest cross-browser support, and tons of features: 3
" Design €% HTML  © Preview | 5 Zoom~ G v
P> & > RemoweElemeant

4.2 Properties Inspector

This is a powerful module that displays the relevant properties of the currently selected elemenis a
result, the user can quickly configure the element (e.g. set cell widtshading, image alignment, hyperlink,
etc.) without the need to open dialogs.
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T | e, Whether vou need a mere Texthox with Google-like spellchecker, or a Word-
likke coitent authoring environtment, the result s the same: clean 2XHTIL cutput, fast
rende est cross-browser suppott, and tons of features: =
 Design | €% HTML O Preview | g Zoom= Gt~
URL|http:_.-"_.-"w.teleril-.. Target| _blank = Hyperlink Manager %
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4.3 Real Time HTML Inspector

This module displays a pane with the HTML code of the content. This HTMbde is updated and kept in
synchrony in reaktime with the WYSIWYG pane. The effect is similar to the Split mode of MS FrontP#ge
you make a modification in the WYSIWYG pane or the HTML pattee other pane will be automatically
updated. This module is a great finduning tool for advanced users.
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X1 RadEditor

o

EadEditor iz not simply an HITL Editer. It 13 what Microsoft chose to use in JMEDI,
CodePlex, Techtet, MCIE and even as an alternative to the default editor in

ShareP oint. Whether vou need a mere Texthox with Google-like spellchecker, or a Word-
ke content authoring enwvironment, the result s the same: clean 2XHTIL cutput, fast
rendenng, widest cross-browser support, and tons of features: =

 Design | €% HTML O Preview | g Zoom= Gt~

=DIV aligm=center><IMG: alt="product logo" -
sro="http: ffdemos_telerik. comSasphet—-ajaxseditor/Ing/editor. jpy" > < /DIV>
=PrPRadEditor i=s not simply atnn HTML Editor. It is what Microsoft chose to use

in MEDN, CodePlex, TechMNet, MCME and even as an alternative to the default
editor in <4 title=S3harpoint href="http: / fwmmr_ telerik. con/products/asphnet -
ajax/sharepoint. aspx" target=_blank*Shareloint< 4>, Thether wou need a mere
Textbox with Google-like spellchecker, or a Word-like content authoring
environment, the result is the same: clean XKHTML output, fast rendering,

widest cross-browser support, and =i

href="http: /. telerik. con/product=sSaspnet-ajaxfeditor. aspx" W

RS

4.4 Statigtics

This module provides word/character count or other analysis of the contentlt is especially useful when
you have a wordcharacter limit for an article.
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| RadEditor is not stmply an HTTIL Editor. It 15 what Microsoft chose to use m LISDH,

(7] CodeFlex, Techtlet, BICHE and even as an alternative to the default editor in

| BharePoint. Whether vou need a mere Texthox with Google-like spellchecker, or a Word-
ke content authoring emsaronment, the result 15 the same: clean 2 HTML cutput, fast
rendering, widest cross-browser suppott, and tons of features: =
 Design | €Y HTML O Preview | ) Zoom~ | o v | |Words: 102 Characters: 767 .

The modules can be shown or hide via the Module Manager split button:

| E", Faom= -}‘i_,v Wards: 102 Characters: Tﬁ?j

@ Statistics

# Tag Inspector
# Properties Inspector
& Real-Time HTML View

5 TOOLBAR BUTTONS

5.1 Formatting Text Appearance

The buttons in this section work on a selected portion of text. For some tools, it is enoughgosition the
mouse cursorin a word to apply the necessary formatting.
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Bold

| i | Ctrl+B
Italic

| i | Ctrl+l
Underline

lEJ Ctrl+U
Strikethrough

12X
Font Name

Times New ... -

Font Size

Text Color (Foreground)

LA

Text Color (Background)
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Appliesbold formatting to the selected text.

Select the text andclick to apply bold. If the cursor isin a single
word, clicking this button appliesbold to the whole word.

Appliesitalic formatting to the selected text.

Selectthe text and click to apply ltalic. If the cursor is in a single
word, clicking this button appliesitalic to the whole word.

Applies underline formatting to the selected text.

Selectthe text and click to apply underline. If the cursor is in a sigle
word, clicking this button appliesunderline to the whole word.

Applies strikethrough formatting to the selected text.

Selectthe text and click to apply strikethrough-. If the cursor isin a
single word, clicking this button applies strikethrough- to the whole
word.

Sets the font typeface.

This dropdown allows you to change the font of the selected text.

Sets the font size.

Thesedropdowns allow you to change the font size of the selecte
text.

Changes the color of the selected text.

This dropdown allows you to change the font color of the selectet
text.

Changes the background color of the selected text.
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This dropdown allows you to change the badjround color of the

.\q/) |
B8 selected text.
CSS Class Applies predefined styles to the selected text.
ApplyClass = This dropdown contains predefined text stylesthat can be applied to

the selected text.

Superscript Makes text or numbers appear asperscript,

When typing text, you can click this button to make the text that
follows surerscript. The button also works on selected text. Yooeed to
click the button again to switch to normal text typing.

2

Subscript Makes text or numbers appear aSpscript-

X When typing text, youcan click this button to make the text that
=) follows subsciip. The button also works on selected text. Yooeed to
click the button again to switch to normal text typing.

Convert To Lower Case Converts selected text to lower case

When typing textand select it you can click this button tochangethe

Eeal text to lower case

Convert To Upper Case Converts selected text to upper case
l"‘l'A When typing text and select it, you can click this button to change th
2] text to upper case.

5.2 Formatting Paragraphs& Lists

New Paragraph Inserts’ new paragraph.
1__;” Ctrl+ This button allows you to insert a new paragraph. There is a difference
L5 Enter

between clicking this button = and clicking [Enter] . Click [Enter] to
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Paragraph Style

Heading 1 -

Numbered List

e

Bulleted List

Increase Indent

Decrease Indent

i

Horizontal ruler

A=
A=
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create a new line and keepthe paragraph formatting. CIick'E__“l to create a
paragraph with different paragraph settingsthat can be changed later on.

This feature is important when applying indentation and justification to text.
Applies standard or predefired text styles tothe selected paragraph.

This dropdown allows you to change the paragraph style. Click anywhere ii
the paragraph you wantto format and select thepreferred style from the

Heading 1 | 4ropdown.

Creates a numbered list from the slection.

Select some text or place the cursor inside a paragraph and click this buttc
to make the text a numbered list. Click the button again to turn the numbere
list into a regular paragraph of text.

Creates a bulleted list from theselection.

Select some text or place the cursor inside a paragraph awtick this button
to make the text a bulleted listClick the button again toturn the bulleted list
into a regular paragraph of text.

Indents a paragraph to theright.

This button indents a paragraph to the right. Each time this button islicked,
the paragraphis indented further to the right.

Decreaseghe paragraph indent to the left.

This button works only if indent has been applied ta paragraph beforehand.
To use this button, click anywhere in the paragraph you wartb indent to the
left and click = .

Inserts a horizontal line (ruler).

Click this button toinsert a horizontal line below the cursor position.

Ytelerik
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Align Left Aligns the selected paragraph to the left.

= Click this button to align the selected paragraph to the left.

Center Aligns the selected paragraph to the center.

= Click this button to center the lines in the selected paragraph.

Align Right Aligns the selected paragraph to the right.

= Clickthis button to align the selected paragraph to the right.

Justify Justifiesthe selected paragraph to the left and to the right.

= Clickthis button to justify the selected paragraph

Remove Alignment Removes the alignment ofhe selected paragraph

Click this button toremoves the alignment ofthe selected paragraph.

E|

5.3 Working with portions of text

AjaxSpellChecker Launchesthe inline AjaxSpellChecker

| agc The spellchecker is a tool for checkig spelling of the written text.

RadHEditor brings the spelichecking experience to a whole new level witt
the addition of an inline AJAX spellchecker.
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You can now check your spelling asynchronously and all your mistaken
words will be highlighted inline. Thecontext menu on every word gives
you a quick and easy way to Change, Ignore or Add the word to a custon
dictionary.

Spellcheckin

Print Prints the contents of theRadEditor or the whole web page

Ctrl+P Click this button to launch your default printerd dalog box.Click [OK] or
[Print] to print the current page in your web browser. You can set you
printeO 08 BHOT PAOOEAO AAZE OA DPOET OET ¢

=

Printing web page

Cut Cuts the selected content and copies it to the clipboard.

L | Ctrl+X This button works on the selected text, image and/or table Select some
content and click [Cut]. The selectedtext or image is removed from the
page andis stored in the dipboard for later use. Pleasanote that only the
last cut (or copied) itemis stored in the clipboard. This tool isvery helpful
when you need to relocate a word/ text within the page: just select the

text, click ‘ii, place the cursor on the new placeand click 121 (see
below).

Copy Copies the selected content to the clipboard.

Ctrl+C This button works on the selected text, image and/or table Select some
content and click [Copy]. The contentis stored in the clipboard for later
use. Note that only the last copied (ocut) item is stored in the clipboard.
This tool is very helpfulwhen you need to type the same text many times

e

just select the text, click‘ﬁj, place the curso on the new place and click
'il (see below). This way you do not have to type the text over ander.
This procedure works for images and/or tables as well.
Paste Pastes copied content from the clipboard into the editor.
I‘:-‘Sl Ctrl+Vv After you have either[Cut] or [Copied] an item (text, image, etc.), you cai
— [Paste] it using this button. Place the cursor where you want the item ta

appear andclick L
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Paste From Word Pastes copied content from the clipboard into the editor.

| '7‘:9}1 After you have either[Cut] or [Copied] an item (text, image, etc.), you cai
— [Paste] it using this button. RadEditor cleans all unnecessary Microsoft
Office related tags.Place the cursor where you want the item to appear

and clicﬂﬂl.

In caseyou try to paste Word content with the regular[Paste] button or
Ctrl+V, a dialog will appearasking whether to clean the Word markupIf
the Clipboard content does not come from Word, the dialogloes not
show.

Paste From Word Cleaning Pastes copied content from the clipboardrito the editor.
Fonts and Sizes

"-ﬁ] After you have either [Cut] or [Copied] an item (text, image, etc.)in
S Microsoft Word ®, you can[Paste] it using this button. RadEditor cleans
unnecessaryMicrosoft Office rehted tags plus font formatting.Place the

cursor where you want the item to appear and:lick'ﬁ'.
Paste Plain Text Pastes copied content from the clipboard into the editor.

lﬁl Ctrl+V After you have either[Cut] or [Copied] an item (text, image, etc.), you cal
[Paste] it using this button. The Ql [Paste Plain Text] button works

similarly to |_“}_| [Paste from Word ], but it removes all HTML formatting
and pastes plain text, preserving the line breaks.

Paste As HTML Pastes copied content from the clipboard into theditor.

| "fﬁl Ctrl+V After you have either[Cut] or [Copied] an item (text, image, etc.), you cal

[Paste] it using this button. This new tool'ﬁl allows you to paste the
HTML catent of the Clipboard as codewhich may be quite convenient
for developer-oriented applications (e.g. support systems, forums, etc.
The pasted text will look something like this:

<img src="Image_examplgif'/ ><br/ ><strong>What's new in version
6.0</ strong>
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Paste HTML Pastes copied content from the clipboard into the editor.

= This dialog allows you to paste HTML code in to the editor's curren
"""" selection and render it. It is helpful when you need to enter predefinec
HTML code such as media embed source.

Format Stripper Strips (removes) the formatting from the selected or the wholdext.

s Removes Word®, custom or all formatting.

5.4 Inserting elements

Image Manager Opens the image dialog

Ctrl+G  The image dialog allows you toinsert, upload, create thumbnails and se!
image properties.

=

71 OEET C xEOE EI AGCAOS

Set Image Properties Edit image propertiesof an already inserted image
[0 0T B A Odafod]O 8

oy To edit image properties such as Width, Height, Border Color, Border Widtl
Alt Text, Long Description, Image Alignment, Imag8rc, Margins and apply
Css Class to it use the Set Image Properties dialog.

It could be launchedeither from the image context menu or through theQll
Propertiesobutton of the Insert Image dialog.

Insert Image (Light dialog) Insert and edit images

ta This dialog is a light version of Setlmage Properties and its content is
immediately loadedwithout delay.

The user couldinsert images with HREF pathsthat come from internal or
external domains.
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Image Editor

Absolute Positioning

1=
Flash Manager

1]

e

Windows Media Manager

53]

Document Manager

1]

Template Manager

B
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This dialog could be launched vighe Image Manageiand provides the ability
to resize, flip, rotate, crop the selected image element as well as set

opacity.

Sets an absolute position of an object.

Enablesyou to move an object (image, table or media) freely intthe editor.

Opens the flash dialog

The flash dialogallows you to work with flash files: insert and upload
animations.

Working with flash animation

The Silverlight managerallows you to work with XAPfiles: insert and upload
animations.

Opens the media dialog.

The Windows media dialogallows you to insert/upload media objects(AVI,
MPEG, WAV, etc.) angkt their properties.

71 OEEIi Cc xEOE 7ETAIi xO i AAEAS

Opens the document manager dialog
The document manager dialog allows you tinsert a predefined document at
the cursor position into the editor.

71 OEEi ¢ xEOE Ai AdOi A1 608

Opens the template manager dialog.

The template manager dialogllows you to manage templates.

Ytelerik
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Shift+K

o
)

Insert Special Character
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Opens thelmage Map editor,
The Image Mapallows you to createimages containing one or more invisible
regions which are linked to other pages, otherwise known as a hqisets.

Working with Image Map$

Inserts a table in theRadEditor.

Inserting a table in theRadEditor is as easy as in Microsoft Word®just click
the button and selectthe number of rows and columns you would liketo
create. The tableis inserted at the cursor position.

Working with tables8

Makes the seledbn a hyperlink.

This button allows you to create a hyperlink from the selected text number
or image. In the hyperlink dialog, you need to choose thetype of link you
want to insert: Hyperlink, Anchor or Email.
71 OEEIT ¢ xEOE EUDPAOI ET EOS8

Makes the selection a hyperlink.

This dialog is a light version of Hyperlink ManagerThe didi ¢86 O Ad
shown without any delaywhen loaded.

Removes hyperlink fromthe selected text, numier or image.

Select an image/text in a hyperlink, anchor or enail link and click this
button to remove the link.

Inserts special character(s).

Click this button to display a dropdown list with the built-in special
characters. Select acharacter to insert at the cursor position. If the character
you want to insert is not inthe list, pleasecontactyour developer.

Ytelerik
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Inserting special chaA A OA O 8

Insert Code Snippet Inserts a predefined code snippet.
lq'_*"J Select an area in the editor and cIicI@ to insert a predefined code
snippet. The snippet retairs the formatting from the paragraph. For more
information, please contact your developer

50ET Cc AT AA O1l EPDPAOOS

Insert Custom Link Inserts an internal or external link from a preset list.

Custom Links - This dropdown allows you to create a preset hyperlink on the selected text

number or image. ®lect the object you want link, click | custom Links -
dropdown and select the link that you would like to use.

Applying CSS Class

Insert Time

el Click this button to insert the current time in the editable area.
Insert Date

i E‘-"ll Clickthis button to insert the current datein the editable area.

55 View

Show/Hide Table Borders Shows/hides table borders.

] Toggles borders 6 all tables within the editor ON and OFF. The ON functio
works on tables with hidden borders.

Design Mode
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HTML Mode

4¥

Preview Mode

Full Screen Mode

K F11

Modules

a
B

Zoom In(Out)

Zoom -

5.6

Help

END USER DOCUMENTATION Stelerik

Clickthis button to switch the editor WYSIWY Go designmode.

Click this button to switch the editor to HTML mode.

Clickthis button to switch the editor to preview modeto seethe result of your
changes.

Click this button to expand the editor to a full screenWhen in full screen
mode, dick again toreturn the editor to the previous state.

Select amodule to activate (or deactivate) from the dropdown list. Currently
active modules are marked with a checkmark. Inactive modules are marked
with a cross.

Click here to zoomin (or out) the editable area.

Miscellaneous

Showshelp on the functionality of buttons.

Click to open a window with a short description of each button, its functions
and a keyboard shortcut if such is available.
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Undo Disregards the lastaction

Ctrl+Z  Click to undo your last changes. This includes but is not limited to insertin

e tables, moving images and formatting text. Expand the dropdown list t
select multiple actions to undo.
Redo Redoes the last undone action.
Ctrl+ Clickto redothe last undone action Expand the dropdown list to select
Shift+Z, multiple actions to redo.
Si= Ctrl+Y
Find and Replace
E:Y Ctrl + F  Opens the Find and Replace dialog.

Select All

Ctrl + A Selects the whole content of the editor (text, images, tablestc.).

Insert Groupbox

Inserts afieldset element in the content area

=l
XHTML Validator

[ sz Uses the W3C XHTML Validator Page to perform validation of the currel
editor content

Format Code Block

| & Provides the ability to edit and format code bbcks of text whether they be
i) HTML, CSS, JavaScript as well as C# and VB code
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Track Changes Dialog

B

Provides a comparison between two contents

Style Builder Dialog

éj

Provides options to define cascading style sheet (CSS) style attributes. A C
style combines individual formatting and positioning attributes into an
attribute set that you can apply all at one time.

5.7 Other keyboard shortcuts

Some of the general keyboard shortcuts valid for Microsoft Windows® and Internet Explorer® will work
in the RadEditor as well. For your reference, we have included some of them (in addition to the keyboard
shortcuts described above):

Ctrl+A Selects the whole content of the editor (text, images, tables, etc.)
Ctrl+W Closes the active window.
Alt+F4 Closes the active application.

6 FORMATTING TEXT

6.1 Changing the Text Font

To change the font of some texselect the textfirst and thenselecta font from the dropdown list on the

toolbar.
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6.2 Changing the Text Size

To change the fonsize of some textselect the textfirst and thenselecta font size from the dropdownlist
on the toolbar.
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6.3 Applying Text Colos

i. To apply a foreground color to some textselect the textfirst and then click the [Foreground
Color] button 4.+ on the toolbar. Thisopens a color picker where you selecta color to apply.
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ii. To apply a background color to some texselect the textfirst and then click the [Background

fy -
Color] button ==

apply.
A YR NN R R -
x|B I U ESEE=EEE|EEIZ=|(HA
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#0070c0 200708
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6.4 Setting Text Alignment

on the toolbar. This opensa color pickerwhere you selecta background to

You can set theparagraph alignment to left, center, right or justify. Select the text and from the toolbar
click the button for the alignment you want to set.
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T+ | Left alianed content
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=
(D Center ahigned content
- Below are some commeonly used properties of EadEditor. Feel free to experiment with the
> various options and witness the effect on-the-fly.
)

Right aligned content
Below are some commonly used properties of EadEditor. Feel free to expenment with the
various options and witness the effect on-the-fly.

Justified content
Eelow are some comtonly used properties of EadEditor. Feel free to expenment with the
various options and watness the effect on-the-fly.

./‘ Design | €% HTML % Preview | q Zoom~ -_‘vr'i_. - Woards: 95 Characters: 613

6.5 Indentation

Indentation allows you to move the selectegaragraphto the left (Indent) or to the right (Outdent). The
Outdent works only if Indent has been applied.

To apply indentation to the selected text place the cusor inside a paragraph andclick the indentation
button.
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D with the various options and withess the effect on-the-fly.

(7 Cutdent

EBelow are some commonly used properties of EadEditer. Feel free to
experiment with the vanous options and witness the effect on-the-fly.

Indent
EBelow are some commonly used properties of EadEditor. Feel free to experument
with the various options and withess the effect on-the-fly.
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6.6 Applying CSSlasses

Predefined CSS classes are used to ease the process of formatting. To apBi$a classetect the textfirst
andthen selecta class from the CSS Class dropdowst on the toolbar.

Sy an: anm 90| @900 A
|N::|rma| - Times Mew R... =| 12pt - |r_d B J U ahe =
A v & - Apply CSSCL. +|F - | 0+ [ - 9~ @ Custon

Clear Class

redText h

table

div |

image |

listSguare

To clear an actiated CSS Class is as easy as applying o clear the CSS classelect the textfirst and then
select "ClearStyle" from the CSS Class drdpwn list.
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6.7 Applying Paragraph Styles

Predefined paragraph stylesare usedto ease theprocess of formatting paragraphsThe usercan apply
consistent paragraph stles to a document The predefined styles include different heading styles, and
other styles defined by the developer.

To apply a paragraph style to some text, first place the zor within the text, then from the paragraph
styles dropdown list, select the style you want to apply.
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7 COPYING FORMATTED TEXT FR®Mrosoft Word
AND OTHER APPLICATIONS

Copying formatted text from Microsoft Word, Internet explorer and other applicatios is pretty
straightforward. RadEditor introduces a number of tools that help users paste formatted text from
Microsoft Word or other applications, and apply different types of format stripping.Here is the list of
different Paste buttons / dialogs:

7.1 Pastebutton or Ctrl+V

=
In case the user is trying to paste Word content with the regular Paste buttc.-=. or Ctrl+V, a dialog will
prompt whether the Word markup should be cleaned. If the Clipboard content does not come from Word,
the dialog will not be shown.
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The page at http:.//demos.telerik.com says: @

The content you are trying to paste has M5 Word formatting.
Would you like to clean it?

QK | ’ Cancel

7.2 Pastefrom Word button

To strip MSWord-specific formatting (<o:p> and other Wordtags, mso styles and classegjom
the copiedfrom MS Wordcontent before pasting it in RadEditorgclick the "Paste from Word"

button l@

7.3 Pastefrom Word, Strip Font button

When pasting MS Word content by clicking on the Pasteom Word Clean Fonts buttor{ﬁl the
editor will clean unnecessary Microsoft Office related tags plus font formatting.

7.4 Paste plain text

The "Paste Plain Text" button@ works similarly to "Paste from Word" , but removes all HTML
formatting and pastes plain text, preserving the line breaks.

7.5 Paste as HTML

The "Paste as HTML" tocjg{l allows you to paste the HTML contenfrom the Clipboard as code, which
may be quite convenient for developeioriented applications (e.g. support systems, forums, etc.) The
pasted text will look something like this:

<img alt="" src="radEditor-logo.gif* /><br /><br /><span style="font-family: arial;"><strong>What's
news</strong></span>

7.6 Paste HTML

HTHL

This dialog! *™*= | allows you to paste HTML ade in to the editor's current selection and render it. It is
helpful when you need to enter predefined HTML code such as media embed source.

i.  Click the*|jcon to launch the dialog
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ii. Inthetextareapaste the HTML content that you want to be rendered in RadEdOT 08 O AT 1T OAT O

ii.  Click[OK].

Paste Html (=S

Please, insert the Html content, which you want to paste

<object width="480" height="385"><param name="movie"
value="http://www.yvoutube.com/v/QT0eSKgNZdoshl=en US&afs=1&">
< /param><param name="allowFullScreen" wvalue="true"></param>
“param name="allowscriptaccess" wvalue="always"></param>
<embed src="http://www.youtube.com/v/QT0eSNgNZdoshl=en US&
f==1&" type="application/x-shockwave-flash"
allowscriptaccess="always" azllowfullscreen="trues"
Wwidth="480" height="385"></enbed></object>

[ Paste ” Cancel

7.7 Pasting content in non IE browsers

When RadEditor is used undeFirefox, Opera,Safariand Google Chrome andny of the paste events
discussed above are used new dialog window appearsThis is due to browser restricions that do not
allow accessinghe content from the clipboard.

To copy and paste content from and in RadEditor, the user should use the Ctrl+C and Ctrl+V shortcuts.

The text to be pasted is entered in this dialog. After the OK button is clicked, this téxadded to the editor
text area.

Paste from Word (S|

Please, use CTRL + V to paste below the content you would like to be cleaned

Paste “ Cancel

;
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7.7 Strip Word-formatting after paste

Ytelerik

As an alternative to the "Paste from Word" tool you may paste the formatted content first and then strip it

using the "Format Stripper" tool .

Once you have pastethe formatted text in the editor, you can remove the Wordspecific formatting that
is not suitable for the web. To do thatfirst select the text and the select "Strip Word Formatting" from

the Code Stripper dropdownlist.

PHTML output, fast

- #y- =~ L)~
ks =| Heading L v _f =
oF  Strip All Farmatting
wf Strip Css Formatting
hose to use in WSDY &7  Strip Fant Elements
efault editor &F  Strip Span Elements
£ spellchecker, or a’
w¥  Strip Word Formatting

8 WORKING WITH HYPERLINKS

8.1 Inserting a Hyperlink

i. Select the text or objecthat you want to set as a hyperlink.

ii. Click the[Hyperlink Manager] button@]. The "Hyperlink Manager" dialog appeas.

iii. In the URL field enter the web address that you want the link to pimt to or from the Existing
Anchor dropdown list, choose an anchor inserted in the current documentit is also possible to

insert a link pointing to a document by pressing the Document manage! j icon in the link
manager, selecting a file and pressing thinsert button.

iv. (Optional)Fill the Link Text field if you want to specify the text of the link,

v. (Optional) Select a target for the link.
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vi. (Optional) Enter a tooltip. This text will appear when the mouse cursor is placed over the
hyperlink (text or image).

vii. Qlick [OK].

Hyperlink Manager B8

",

- W |
J Hypetlink % Anchor % E-mail

URL [http:/ ||

Link Text | |
Target | Mone V|

Existing Anchar | None v|
Tooltip | |

C55 Class Apphr Class -

Ok Cancel

8.2 Inserting a Hyperlink via the Insert Link dialog

i. Select the text or object that you want to set as a hyperlink.

ii. Click the[Insert Link dialog] button _% The 'Insert Link" dialog appears.
iii. In the URL field, enter the web address that you waitle link to point to.

iv. (Optional)Fill the Link Text field if you wantto specify the text of the link.

V. (Optional) Select a target for the link.

vi.  (Optional) Click the"! T 1 0 OT "BdtanQd=skt@dditional properties through the Hyperlink
Manager.

vii.  Click[OK].
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Insert Link B8
URL |http:// |
Link Text | |
Target MNone -

[ All Properties.. | | oK | | Cancel |

8.3 Modifying a Hyperlink

i. Click inside the hyperlink (orin the image if you have an image link)

Ytelerik

ii. Rightclick to open the context menu and clickProperties 8]. Alternatively, you may click the

[Hyperl ink Manager] button [éj again. The "Hyperlink Manager" dialog will appear.

iii. Modify the hyperlink attributes (URL, tooltip, etc.) andclick [OK].

Slys i 2nsaEE9 ¢ | dEEH OO H 0
x| B I[Ulae E=E == 5= &= 4= o ‘}s:«ﬁ [~ &5 -0~

X, '

9+ | For more information checl the web site of Teleﬁg.

= & Properties... ) |

5] % Rermove Link %M-—L

(D

@

|./’ Design  €¥ HTML O, Preview | E. Zoom=| iy

Woards: 9 Characters: 50 -

P = A > RemaveElemeant

URL |http:_.-"_.-"w.telerik. Target| _blank v| Hyperlink Manager|g|

T::u::uITip| Elassname| Classname v|
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8.4 Modifying a Hyperlink via the Insert Link dialog
i. Click indde the hyperlink (or in the image if you have an image link)

ii. Click the[Insert Link dialog ] button g The 'Insert Link" dialog will appear.

iii. Modify the hyperlink attributes (URL,Link Text,etc.) and click[OK].

8.5 Removing a Hyperlink

i. Select the text or image that has been set as a hyperlink.

ii. Click the[Remove Link ] button QJ You will notice that all formatting, related to links (blue
color, underline, etc.) will be removed from the text. This holds true for the insertedatuments as
well.

8.6 Inserting Anchors

The anchor function is particularly helpful if you have a very long web page. With this function, your
readers will be able to jump from one section of the page to another. In other words, thachor is used for
hyperlinks that lead to the same page or a particular place in another page. Thechor defines the
destination to which a hyperlink must lead. Then you can create a hyperlink and point it to that anchor.

Hyperlink Manager B

R 5,

|. Hyperlink ] Anchor  \ E-mail '

Mame [ Anchorl

n i Cancel
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i. Define the Anchor. Place th cursor where you want the hyperlink to lead.

=

ii. Click the[Hyperlink Manager] buttonl“=2l. Select thAnchor] tab. Enter a unique name for the
AT AET O j Ascs ObPOi AOAOGp6 QS8
iii. Click[OK].

iWlICreate the hyperlink that will lead to the Anchor. Select some text or an imag

v. Click the[Hyperlink Manager] button L‘%} again. Select thgHyperlink] tab.

vi. Inthe URLfledOUPA OnNnoée A 111 xAA AU OEA AhcAdrid hi &1 OBA OAXEEI
have to enter#Anchor1). In addition, from the Existing Anchor dropdownlist, you canselectan
anchor inserted in the current document.

. Hyperlink Manager @ |
me Anchor \f E-mail
URL [ http: A ] ."‘_LT
Link Text | ]
Target | Mope v|
Existing Anchor | None -
Toaoltip MNDHE
CS5Class | Apply Class  ~
| 0K | | Cancel |

vii# EAT CA OEA 4UPA O O/ OEAOG S8
viii. Click [OK].
8.7 Inserting E-mail links
E-mail links do not lead to other web pages, but rather open the default-raail application on your

machine and prompt you to send a message to the provided addressee. When creatiagagl links, you
can also specify default subject for the message (e.g. "Request for information™).
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Hyperlink Manager

™

|. Hyperlink \r Anchar 1 E-mail

Address [ support@telerik.com

Link Text | Contact Us

Subject [ Feguest for Infarmation

55 Class Apphr Class -

Ok

Cancel

Select the text or image that you want to set asya-mail link.

Vi.

Vii.

Click the[E-mail] tab.
iii. Enter the email address in the Address field.

. (Optional) Enter a text that will appear as an email link.

(Optional) Selecta CSS Class from the dropdowlist.

Click [OK].

8.8 Inserting Custom Links

Click the[Hyperlink Manager] button@. The"Hyperlink Manager" dialogappears.

(Optional) Enter a subject forthe e-mail message in the Subject field.

In some casesRadEditor may be configured to display and insert a set of frequentiysed links. Such links
may be all the web pages of a site (a.k.a. Internal Links). They will appear in tféustom Links]

dropdown list | custom Links - | As a result, you can quickly assign a predefined hyperlink to an object
and type its URL address.
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i. Select the text or imagehat you want to set asa hyperlink.

Custom Links -

ii. Click the[Custom Links] dropdown list

iii. From the dropdown list, selectthe desired link.

9 Find and Replace

To find (and subsequentlyreplace) a word or passage of text in the contentlick the ﬁé‘ button on the
toolbar to open the Find and Replace dialog. Ths dialog provides options like search direction, scope,
match case, and match whole words only.
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© | CodePlex, Techilet, X
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To find and replace a certain abstract of text do the following:

i. Select a range of cont& (it may contain images and tables as well) if you want to search only in
that content.

ii. Click the[Find and Replace] button or press[Ctrl+F] . TheFind and Replace dialog appears.
iii. Typethe word or abstract of text you want to findin the Find field.

iv. (Replace)lf you want to replace this text with a different onegclick the [Replace] tab.

v. (Replace)Choose other options like search direction, scope, etc.

vi. (Replace)Click[Find Next] ,[Replace], or [Replace All] respectively.

& Note: If you have replaceda given text with the Replace or Replace All functions by mistake, you
can click [Cancel] and the replacement will be undone. To confirm the replacement click
[OK].
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10WORKING WITH TABLES

RadEditor offers two ways for creatingtables. The best approach ieach particular situation depends on
your preferences and the table complexity. For simpler tables we recommend the cligind-drag Table
Builder, whereas,for more complex tables the Table Wizard is more appropriate.

10.1 Creatinga Table Using the Table Builder

Position the cursor where you want to create the table.

ii. Click the[lnsert Table] button @ on the RadEditortoolbar.

iii. Dragthe mouse cursorto select the number of rows and columa you want. Click theleft mouse
button. Alternatively, you can clickand-drag to make the selection.

Blraibk e Bbe 90 | dE00v0 888

x|B I Uae ESEEEEEZ=|(%A @8- #-0-

.| A + &+ [Times NewR...~| 12pt ~| Apply €SS Cl... +| Custom Lindl JICICICICICIC TR -
_______________________________________________________________ | |

t . . e . . A o o

= | e e | OO0C80O00E0
SR o S I e e S 1

HlI o L o o o A [ [ [

@ |: | | : . . . 1 N

o SRR R e LR LRl SL LD R ERRREEEE | OO 7]

LD E_ ________ L. . E_ ________ L. L. i = Table Wizard

@ ________ N S ........ S N H@EEd g
Sl S e L ‘ M = = @
|~/ Design | €% HTML ©, Preview | E. Zoom=| o - Words: @ Characters: 0

10.2 Creating a Table Using the Table Wizard

i. Position the cursor where you want to create the table.

ii. Click the[lnsert Table] button @on the RadEditor toolbar.

iii. Click the[Table Wizard] button at the bottom to open the(Table Wizardddialog.
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The Table wizard appearsand you can use it to creatgour table and set it properties.

To add or remove columns or ras, click[+]or[-]T A@O O O#

i1 6i1 66 AT A 021 x0O06

[=] Table Wizard a8
Table Design \ Table Properties \ Cell Properties \ Accessibility \
Calumns Rows
Calumns: =i= = Caolumn Span: =
Rows: Eii =
Row Span: =
0K | Cancel |
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selected.Click the [-] button to unmerge the left cell.
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ii. The[ -] or [+]
OPAT & A

If you click the [Insert] button, the defined table will be created.Further customization of this table is
allowed using the [Table Properties], [Cell Properties], and [Accessibility] tabs of the Table Wizard
The next few sections describen detail how to modify tables

10.3 Inserting a table from Microsoft Excel® or other
applications
Inserting a table from Microsoft Excel® or other applicationsinto the RadEdior is an easy copypaste

operation. Most of the formatting is preserved, including borders, text, numbers and cell coloFormulae,
however, will not be pasted.

10.4 Toggle Table Borders

If you have created a tableghat has no borders by default, you can switch on the auxiliary borders. They
are not saved in the content butonly help you locate and work with your table. You can toggle the

auxiliary borders using the[Toggle Table Borders] button @ on the toolbar.

10.5 Formatting Tables

TheTable0 O B A O OE s yoh 6 fink-tlin€ the appearance of a new can existing table. You can
reach the[Table Properties] tab in either of the following ways:

T Fromthe Table Wizard, clickthe [Table Properties] tab.
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Table Wizard B
— - . ¢ \.
| Table Design 1 Table Praperties  \  Cell Properties ' Accessibility
Dimensions €55 Class Layout
Helght: 500. F:IU{E'S Y |tE|Erik'rETah|E'3 V|
Width: {3007 pixels, % Apply special formats to
Layaut Heading Row Last Row
First Column Last Column

Cell Spacing: :

Cell Padding: : Preview:
Alignment: | 3 - Jan Feb Mar Total
East 7 7 5 19
Background Color: | &y - West &] 4 7 17
South g 7 g 24
Style Builder |8y Total 21 18 21 a0
C55 Class: Apply Class -

Back Image: |

Iel: | |

Ok Cancel

1 Rightclick inside an existing table and selectTable Properties" from the context menu. This
opensthe Table Properties dialog.

10.6 Table Properties Explained

Once the Table Properties dialog tab is opened, you can set the appeaerof the table.This involves
setting one or more of the following table properties:

1 Width/Height
Foecifies the height and the width of the table (in pixels or percent).

T Background
Sets the background color of the table.

1 Alignment
Aligns the tableto the left, center or right side of the page.
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1 Cell spacing
Increases or decreases the space between the borders of the cells.

1 Cell padding
Increases or decreases the space between the content and the border of a cell.

1 Border
Includes setting border wicth, color, and layout.

1T ID
Setting an ID for a table gives some options for advanced takiendling.

1 Background Image
Sets an image as the table background.

Y CSSClass
Foecifies table CSS class and style. This property should be usetly by advanced uses.

1 Style Builder
Provides options to define cascading style sheet (CSS) style attributes. A CSS style combines
individual formatting and positioning attributes into an attribute set that you can apply all at
one time.

10.7 Cell Properties Explained

The @ell PropertiesOdialog allows you to finetune the appearance of individual cells of a given table.
You can reach thgCell Properties] tab in either of the following ways:

1 From the Table Wizard, click the [Cell Properties] tab.
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Table Wizard [

|. Table Design \:'-.,_ Table Properties W Cell Properties Accessibility \
Preview Cell Properties

Height: 2 pixels, %
Width: 2 pixels, %o

Content
: X -
Alignment:

Background: |y ~
Style Builder | a5y

55 Class: Apply Class -

[ na test wrapping

QK | Cancel

1 Rightclick a table cell anl select"Cell Properties"from the context menu. Thisopensthe Cell
Properties dialog.

Once the CellProperties dialog tab is opened you cane$ the appearance of the individual cells. This
involves setting one or more of the following cell properties:

1 Width/Height
Foecifies the height and the width of the selected cell (in pixels or percent).

1 Content alignment
Aligns the cortent within the selected cell,vertically and horizontally.

1 Background (color)
Changes the background color of the selecteced.

1 Background Image
Sets an image as the cell background.

1 Style Builder
Provides options to define cascading style sheet (CSS) style attributes. A CSS style combines
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individual formatting and positioning attributes into an attribute set that you can agply all at
one time.

1 ID
Setting an ID for a cell gives options for some better cell handling (for advanced users and

developers)

1 No Wrapping
Enables/disables text wrapping (i.e. forces a new line when the text reaches the Cell border).

Y CSSClass
Secifies cell CSS class and style. This property should be usaty by advanced users.

10.8 Inserting/Deleting Rows and Columns

Once you have created a tablgou can easily add or delete rows and columnsoTdo tis, right-click inside
a table cell to display thecontext menu.

To insert a new row, do the following:
i. Place the cursor in the row on top or beneath which you want to insert a new row.
ii. Right-click to open the context menu.

iii. From the menu select the "Insert RowAbove/Below".

B Ya i anBEBEE 90| @EE
x| B J Uae ESEEE|EEZZ| L
#:| A -~ 8y v TimesMewBR.. | 12pt = Apply CS5ClL.. = | Custom Lin

------ Insert Row Above . . .

Insert Row Below I I '
Delete Row Insert Row Below i. T ,

Insert Column to the Left :

Insert Column to the Right | ...t ..l _______ ‘

Delete Column  bemeeee .

ECRCER N
& EEAEB
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You can insert ngv columns in a similar fashion.To delete rows or columnssimply place the cursor in the
respectiverow/column and select "Delete Row/Column" from the context menu.

10.9 Merging/Splitting Cells

Insert Column ta the Left
Insert Column ta the Right
Delete Column

Merge Cells Horizontally

! \YS 1 W
Merge Cells Vertically Merge Cells Hu:urizu:untall*;.-'l

Split Cell

EHE s g

Split Cell Honzontally

To merge a cell with the adjacent celtio the following:
i. Selectthe cell.
ii. Right-click to open the context menu.

iii. From the menu select "Merge Cells Horizontally/Vertically".

To split a cell do the following:
i. Selectthe cell.
ii. Right-click to openthe context menu.

iii. From the menuy select "Split Cell Split Cell Horizontally".

10.10Resizing Tables

You can resize an existing table in two ways:

1 by specifying dimensions in theTable Properties] tab (explained in the previous section}
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1 by direct drag-and-drop.
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To resize a table with a dragand-drop, do the following:

i. Click the table border to select thewvhole table. Eight small squares will appear in the outer area
of the table (see the screenshot above).

ii. You can drag any of thesshandles vertically, horizontally or diagonally to resize the table. All cells
that do not have exact dimensions (specified in pixels), will be resized evenly to accommodate the

new table size.

10.11Formatting Tables with CSS Classes

CSS class providean easy and consistent way for formatting tables. In order to use the CSS Class, you
have to first create the table and then open the Table Properties dialog to apply the predefined CSS class.

To apply a CSS class to a taldean individual cell, you need to do the following:

i. Click the table/cell. Rightclick to openthe context menu.
ii. From the menu, click "Set Table/Cell Properties" to open the "Table/Cell Properties"” dialog tab.

iii. Select the CSS class from the dropdown list e bottom of the dialog.
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iv. Click the[Update] button.
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11CREATING BULLETED/NUMBERED LISTS

To create bulleted or numbered listsdo the following:

i. Select the texthat you want to convert toa bulleted/numbered list.

- —_—

O

ii. Click the[Bulleted/Num bered list] button =1/ 2= on the toolbar.
iii. Press[Enter] to create a nev list item.

iv. Press[Ctrl+Enter] to end the list.
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v. Click the [Indent ] or [Outdent] buttons /u to create an inner level of numberingor
bullets.

12INSERTING SPECIAL CHARACTER3Sh " h

To insert a special characterdo the following:

i. Selectthe place where you want to insert a special character.

£} -

ii. Click the[lnsert Special Character] button

iii. Clickto selectthe respective character in the dropdavn list.

o«
=

o«
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13WORKING WITH IMAGES

The Image Manager dialog allows you to brovesfolders on the webserver just like in a regular Windows
Explorer. The folders to which you have access are pset by the site administrator. The Image Manager
allows you to perform the following tasks:

1 browse folders and files

1 sortfiles by name and type

1 preview images, zoom in and out

1 upload new images to the server (if youare given permissions to upload in the respective
folder. Pleasecontact the developer ofyour application for details about the given permissions.

1 generate thumbnails of the uploaded images (if yoware given permissions to generate
thumbnails. Please contact the developer of your applicatiofior details about the given

permissions)

1 create nev sub-folders (if you are given permissions to create subfolders in the respective
folder. Please contact the developer of your applicaticior details about the given permissions.

1 delete files and folders (if youare givenpermissions to deletein the respective folder. Please
contact the developer of your applicatiorfor details about the given permissions.

13.1 Inserting an Image from the WebServer

i. Position the cursor at the place where you need to insert the image.
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ii. Clickthe [Image Manager] button @ from the toolbar. A dialog box appeas.

iii. To go to a new subfolderdouble-click its nameor use the Treeview control to expand thearent
folder and access thevailable subfolder(s).

Image Manager B8
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|55 Copy (2) of 5061
|55 Copy (2) of 459
|55 Copy (2) of Copy of 5061
|5 Copy (2) of 3807
88 Copy (2) of ff.qif 477 ~| 1
4 (] b ——
4| | _'I Page 1 of 2, Ttems 1to 100 of 110 |  Cancel |

iv. If the file browser lists more than 100 images use the paging slider to navigate to the rest of
the pages:

< 0

Page 2 of 2. Iterms 101 ta 110
- Increase

v. Locate the image filethat you want to insert and click it ance. A preview of the imageppears in
the right-hand side of the dialog.

vi. Click[Insert] to finish or [Close] to cancel the operation.
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13.2 Uploading Imageson the WebServer

You can use the "Image Manager" dialog to upload imagé&om your computer to the webserver. Once
uploaded, the imageappearsin the [Browse Files] tab at thebottom of the file list in the current folder.

To uploadnew images on the welserver, do the following:

i. Click the[Image Manager] button == to open the dialog.
ii. Navigate to the folder in which you want to upload the image.
iii. Clickthe [Upload] button on the toolbar.

iv. Click [Select] to select an image from you computer. The multiple file upload
controls allow you to upload multiple imagesfiles simultaneously.

v. Click[Upload].
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13.3 Image Editor dialog
The Image managenf RadEditoralso offersan Image Editor, which provides the ability to resize, flip,
rotate, crop, renameand set the opacity of the selected image.
Image Manager 2. Press the Image Editor button @
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Once the image is insertegyou can manage its properties through the rightlick Options context menu.

Properties...

Width P
Height [ .|

Barder Calar | iy -

Border Width :

Alt Text | Product Lago

Long Description [

Image Alignment | 2 -

Image Ste | feditar2009035P1/mag)| [

:

Top .
Fargin

Bottam .
55 Class Apphr Class

Ok

-

Right

-
-
-
-

Cancel

The image propertiesthat can be managed are described belofthe options may vary depending on the
customization of the dialog)

Border Width

Foecifies the width (thickness) of the image border. SelectNo Border" to remove the boder.

Border Color
Foecifies the color of the image border.

Image Alt Text

Foecifies the alternativetext that is displayedin some cases instead of the image.

Long description

This is an Accessibility option. The text entered in the "Long Descriptioniefd will be read by the

Windows Narrator tool.
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V.

Vvi.

Vii.

viii.

Image Alignment
Foecifies the alignment of the image, with respect to the adjacent texthages When you choose
left or right alignment, the text wrapsaround the image.

Margin
Foecifies themargin (distance to the top, to the left, to the rightand to the bottom) between the
image and the adjacent text/images.

Width
Secifies a custom width for the image (you can constrain the proportions to avoid distortion).
The imageis notresampled or modified, butrather displayed with the specified width.

Height
Foecifies a custom height for the image (you can constrain the proportions to avoid distortion).
The imageis notresampled or modified, butrather displayed with the specified height

ix. CSS Class

SpecifiesimageCSS class and style. Only advanced users should use this property.

13.5 Editing Image Propertiesvia the Insert Image dialog

Click on the imagen the content area.

5
Click the[Insert Image dialog] button ‘j.-. The "Insertimage" dialog will appear.

iii. Modify the imageattributes (Image SrcAlt Text, Width and Heigh).

Clickthe 11 0O0T"BRDOOCEAOCOHI OAO AAAEOEIT Al DPOIT DPAOOEAO
Click [OK].
Insert Image B
Image Src | |
AltText | |

width | [P Height [ |px

All Properties... [ | QK | | Cancel
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13.6 Absolute Positioning

In somescenarios,you may want to position an image absolutely. This will make the imag#oat freely so
you can move it around the content with the mouse.

To set absolute positioning for a given imagesimply select the image and click thgSet Absolute

Position] button IE] on the toolbar.

14WORKING WITH FLASH ANIMATIGN

Working with Flash animations isquite similar to working with images. The "Flash Managerallows you
to perform almost the same taks as the "Image Managerthe only exceptionbeingthat you cannot create
thumbnails of Flash animations. In addition, the "Flash Manager" allows you to set some Flagiecific
properties like quality, loop, etc.

14.1 Inserting a Flash Animation from the WebServer

i. Position the cursor atthe place where you need to insd the Flash.

ii. Clickthe [Flash Manager] button i_’l from the toolbar. A dialog boxappears.
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iii. Locate the Flastfile that you want to insert and clickto select it The default Flash propertiesare

displayed in the

right-hand side of the dialog.

iv. Clickthe [Preview] tab to see a preview of the Flash animationDepending on the filesize, this
may take a while)
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v. Click[Insert] to finish or [Close] to cancel the operation.

14.2 Uploading Flash Animations on the Welserver

You can use the "Flash Manager" dialog to upload Flash animatsdinom your computer to the

web server. Once uploaded, the Flash appesin the File Browser at the bottom of the filelist in
the current folder.
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To uploadnew Flash animations on the welserver, do the following:

Click the[Flash Manager] button @to open the dialog.

Navigate to the folder in which you want to upload the Flash.

iii. Clickthe [Upload] button.

controls allow you to upload multiple flash files simultaneously.

Click [Upload] .

14.3 Setting Flash Properties

. Clickthe [Select] button to select a Flash animation fom your computer. The multiple file upload

Once a Flash animation is inserted/ou canmanage its properties dick the Flash animation toopen the

[Flash Manager] @ again. The properties pane in the righhand side of the dialog load the properties

of the cu

rrent animation and allows you to change them.
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15WORKING WITHSILVERLIGHRNIMATIONS

Working with Silverlight animations is quite similar to working with images. The Silverlight Manager"
allows you to perform almost the same tasks as the "Image ManagésT A O0&1 AOE - AT ACA06 8

15.1 Inserting a Silverlight Animation from the Web-Server

vi. Position the cursor at the place where you need to insert th8ilverlight animation.

vii. Click the[Silverlight Manager] button ¥ |from the toolbar. A dialog box appears.
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viii. Locate theSilverlight XAPfile that you want to insertand click to select it. The defaulSilverlight
properties are displayed in the righthand side of the dialog.

ix. Click the [Preview] tab to see a preview of theSilverlight file. (Depending on the file size, this
may take a while.)
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x. Click[Insert] to finish or [Close] to cancel the operation.

15.2 Uploading Silverlight Animations on the WebServer

You can use theSilverlight Manager" dialog to uploadSilverlight XAP filesfrom your computer
to the web server. Once uploaded, t2XAP fileappears at the bottom of the file list in the current

folder.
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To upload newsSilverlight files on the web server, do the following:

vi. Click the[Silverlight Manager] button % |to open the dialog.

vii. Navigate to the folder in which you want to upbad the Silverlight.

viii. Click the[Uploa d] button.

ix. Clickthe [Select] button to select aXAP filefrom your computer. The multiple file upload controls
allow you to upload multiple Silverlight files simultaneously.

X. Click[Upload] .

15.3 Setting Silverlight Properties

Once &Silverlight objectis inserted, you can manage its properties. Click thgilverlight animation to open

the [Silverlight Manager] ¥ . again. The properties pane in the righhand side of the dialog loads the
properties of the current animation and allows you to change them.
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16 WORKING WITH WINDOWS MEDIA

Working with Windows Media filesis quite similar to working with images and Flash. The

"Media Manager" allows you to perform the samtasks as the "Flash Manager". This includes
setting Mediaspecific properties like display size, rate, etc.

16.1 Inserting Windows Media from the WebServer

i. Position the cursor at the place where you need to inset the Windows Medi

ii. Clickthe [Media Manager] button L_Q.J from the toolbar. A dialog box appess.
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iii. Locate the Windows Medidfile that you want to insert and clickto select The default Windows
Media propertiesdisplay in the right-hand side of the dialog.
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iv. Selectthe [Switch to Preview Mode] checkbox to see a preview of the Windows Media.
(Depending on the filesize,this may take a while.)
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v. Click[Insert] to finish or [Close] to cancel the operation.

16.2 Uploading Windows Media on the Welserver

You can use the "Media Manager" dialog to upload Windows Madrom your computer to the webserver.
Once uploaded, the Windows Mediaappears in the File Browser at the bottom of the file list in the

current folder.
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To upload a new Windows Medidile on the webserver, do the following:

i. Click the[Media Manager] button @.J to open the dialog.

ii. Navigate to the folder in which you want to upload the Windows Media file.

iii. Clickthe [Upload ] button.

iv. Clickthe [Select] button to select a Windows Media fe from your computer.

v. Click[Upload] .

16.3 Setting Windows Media Properties

Once a Windows Media file is inserted/ou can manage its properts.Click the Windows Media object and

then open the[Media Manager] L‘-Q.j again. The properties pane in the righthand side of the dialog load
the properties of the current media file and allovg you to change them.
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17WORKING WITH DOCUMENTS

The "Document Manager" allows you to insert hyperlinks to @cument files stored on the webserver by
simply selecting them from a list. The dialog is similar to the "Image Manager" and allows you to browse,

upload, and delete documents.

17.1 Inserting Documents
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i. (Optional) Select sane text or animage thatyou want to set aghe hyperlink to the document.

ii. Clickthe [Insert Document] button Lﬁj

iii. A dialog opers to display a list of folders anddocuments thatyou are allowed to browse. Select
the document you want to insert.

iv. (Optional) Type a tooltip. This is an Accessibility option as well. The tooltip will be read by the
Windows Narrator.

v. (Optional) Select a target for the link.

vi. Click[Insert] . In case you have selected some text or an image in stép if becomes a hyperlink
to the document. In case yothave not the name of the documentppears at the cursor point and
is set as a hyperlink to the document.

17.2 Uploading Documents on the Welserver
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You can use the "Document Manager" dialog to u@d document files from your computer to the web
server. Once uploaded, theocumentswill appear in the File Browser at the bottom of the filelist in the
current folder.
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To uploadnew Document files on the welserver, do the following:

i. Click the[Document Manager] button ﬁj to open the dialog.
ii. Navigate to the folder in which you want to upload the Document.
iii. Clickthe [Upload] button.

iv. Click[Select] to select a Document file from youcomputer.

v. Click[Upload] .

18WORKING WITH TEMPLATES
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RadEditor allows you to insert external files (e.g. a file with prdformatted tables, signatures, etc.)nto the
editable area. Those files are called Templates and can be in any format that your server will allow you to
read. Templates are simila to code snippets the only differencebeing that they are obtained from
individual files the user can browse, upload, delete, etc.

18.1 Inserting Templates
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Clickthe [Insert Template] button@.

A dialog opersto display a list of folders and templatefiles that you are allowed to browse. Select
the file you want to insert. You see the preview of the file in the preview window.

Click[Insert] . The template will be inserted in the editable area

18.2 Uploading Templates

You can use the "Template Manager" dialog to upload template 8ldrom your computer to the web
server. Once uploaded, the file appeaiin the File Browser at the bottom of the filelist in the current
folder.
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To uploada new template file on the welserver, do the following:

i. Click the[Template Manager] button @ to open the dialog.
ii. Navigate to the folder in which you want to upload the template file.

iii. Clickthe [Upload ] button.
iv. Click[Select] to select atemplate file from your computer.

v. Click[Upload] .

19USING THE IMAGE MAP EDITOR
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The Image Map allows you to creat@nages containing one or more invisible regions which are linked to

other pages, otherwise known as a hotspots.

Here are the steps to create stepto set image maps to an image:

i. Select an image in the content area and click on the Image N@J button (you can also use the
Image Map Editor to open, modify and insert an image file

ii. Once the Image Map Dialog opens, you can create a hotspot in the agkimage, select the shape
type, click and drag within the image to set the size of the Image Map Area.

iii. You can also customize the newly created Image Map area from the provided Properties pane and
set the URL tdink the hotspot to another web page.

iv. Click OK to insert the modified image map in the content area.
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20 USING THHRACK CHANGES DIALOG

Track Changes dialogets you compare two text blocks The implementation would compare the
initial content, which was in the editor when it was originally loadel on the page, with the current
content, i.e. it allows the user to track the changes made during the editing process and before

submitting content back to the server.
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Here are the steps teet the current content as initial and to compare it with a subsagently entered
and formatted content:

i Press the [Set current content as initial] button to specify the initial content

. o
ii. Enter, delete and format some contenéind once are ready press the track changes buttd==! to
see the changes

iii. The dialog displays texthat was removed from the initial content inred, and text that was added
during the editing in green. Text that remained unchanged retains its original formatting.






























